
Your logo or business name here CHANGE ORDER

YOUR BUSINESS NAME PHONE AND EMAIL

CUSTOMER NAME JOB ADDRESS

CHANGE ORDER NUMBER DATE

ORIGINAL QUOTE OR JOB

Description of the change
What is being added, removed or changed, and why

DESCRIPTION QTY UNIT UNIT PRICE AMOUNT

Subtotal

Tax

Total

Original total

This change order

New total

Effect on the schedule
Extra days, a new start date, or no change

Approval
By signing, the customer approves the change described above and the price shown, and agrees that it is added to the 
original job.

Customer: approved by (signature and date) Contractor (signature and date)
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