
Your logo or business name here JOB COMPLETION SIGN-OFF

YOUR BUSINESS NAME PHONE AND EMAIL

CUSTOMER NAME JOB ADDRESS

JOB OR QUOTE REFERENCE COMPLETION DATE

Work completed
A short description of what was done

Final walkthrough
Work completed as described Site cleaned up Customer has seen the finished work
Items remain on the punch list

Punch list (items still to finish or fix)
Leave blank if there are none

Total job price

Paid to date

Balance due

Acceptance
By signing, the customer confirms that the work described above has been inspected and completed to their satisfaction, 
apart from any items listed on the punch list.

Customer: accepted by (signature and date) Contractor (signature and date)
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